
Annual Giving Manager 

Archbold Biological Station, Venus, Florida 
 

Archbold Biological Station (Venus, Florida) www.archbold-station.org is a not-for-

profit biological field station in south-central Florida dedicated to long-term 

ecological research, conservation and environmental education.   

 

Archbold seeks an Annual Giving Manager with an interest in nature and conservation. Candidate 

will work at multiple levels to achieve fundraising success in accordance with Archbold’s philanthropic 

goals and the mission of Archbold. As an integral part of the philanthropy team, the Annual Giving 

Manager oversees activities related to annual gift fundraising and supports the Director of Philanthropy 

to elevate Archbold’s fundraising program. This is a full-time position with excellent benefits and 

potential for remote work.   

 

Responsibilities:  

- Engage and collaborate with colleagues throughout the organization to meet strategic and annual 

work plan goals for annual gift fundraising.  

- Develop and implement annual gift strategies for supporters in the mid-level donor level 

- Develop and track the revenue and expense budgets required to execute the annual giving 

programs and meet fundraising goals.  

- Forecast and track appeal results, giving trends, and solicitation tactics.  

- Review campaign progress, results, and analysis with the Director of Philanthropy  

 

Essential Duties:  

- Working with the Director of Philanthropy, develop cases of support for annual giving 

consistent with the strategic plan and other Archbold objectives.  

- Develop and implement strategies for retention of existing donors and recruitment and 

cultivation of new donors.  

- Supervise all acquisition, renewal, and annual giving appeals.  

- Assist in the formulation of mail and online direct response strategies aimed at upgrading donors 

to higher levels.  

- Launch strategies and appeals to convert site visitors and event participants to donors.  

- Act as primary relationship manager for annual mid-level donors  

 

Desired Experience:  

- Bachelor’s Degree with two to four years development experience is ideal, and a focus on 

individual fundraising is a plus. Will consider applicants without degrees who have experience.  

- Proven record of forging strong interpersonal relationships– including colleagues, board 

members, and donors.  

- Exceptional written and communication skills, and ability to present information effectively.  

- Experience managing numerous projects and deadlines along with a demonstrated ability to 

initiate and follow through on projects.  

- Strong computer skills including Microsoft Office (Word, Excel, Outlook).  

- Understanding the fundraising software Blackbaud Raiser’s Edge and Raiser’s Edge NXT is 

helpful.  

 

Salary and Benefits:  

- Competitive salary (commensurate with experience),  

- Paid vacation, sick leave and holidays,  

- Health, dental, life and long-term disability insurance effective immediately, and  

- Retirement plan with matching employer contributions after one year.  

http://www.archbold-station.org/


 

Application: To apply, please email resume, cover letter, and contact information for two references 

to shawkins@archbold-station.org by May 6, 2022. Must be a U.S. citizen or have authorization to work 

in the U.S.  Must be available for employment within 6 weeks of offer. 

 

Archbold is an equal opportunity employer and encourages applications from members of 

underrepresented groups. 

 

 

 

mailto:shawkins@archbold-station.org

